irus

PI Training Manual

2/21/2005
Cornell University

Cornell Center for Animal Resources and Education



Table of Content

INErOAUCTION .ceeeeeeeeeeeeeeencceeeeenenececeeeasnenccecssasssscccsssssssseccssssssssscases 3
What iS @SITTUS? ceeecerreeneceeeernnnnncccceeaassecccsssssssscccssssssssscssssssssssscses 4
Getting Started.......ueeeeecenvneericciiisnnriccsssssnneneccsssssssreccsssssssssecssnnes 5
| 5017 o1 L 5
Your Home Page.....cccceveiiiiisinsssssssssssssssssssssssssssssssssssssssssssssssssssses 6
Entering a Protocol.......cccccoovvvvvnnnneeiiiiccccssssssssnnnnneeeecccsssssssnsssnnns 8
Tips for Entering Protocols................cocoooiiiiiiiiiiieecee e 11
Page LayOut........oooooiiiiiiii e 11
FREIA TYPES....neeiiiieeeeee et ettt s e et e e s aae e saneeesnneeennnes 14
Revising and Resubmiting to IACUC ........uuueeeeeeiiiccccssscccnnnnnnns 16
Submitting an Amendment...........cceecevvccneeeccescsnereccsscsnnsenccssnnes 18
Submitting an Annual ReVIEW ......eeeeeeeeeeeeneeeneeenneeeneeennenneeeneesenns 25
Submitting a 3™ ReSUDMISSION c..vuvveeeceevececrenecserersesencsesessesenes 27
ANIMAL OFAEYS ..ceeeeieerenennceeeeeeneneccceeeeneencccssessssecesssssssssccssssssssecces 31
Institutions and Other SOUTCeS ................ooooviiiiiiiiiiiee e 33
Vendor PUurchase.................oooiiiiiiii et e e 34
WILA CAPLULE.......cneiiiiiiiee ettt ettt e et e et e e sbbeesaneesabeeees 35
Order Detall .....cueeeeeeeeeeeneecceeeeeeenecccerenseescccssessssscccsssssssseccsssssssee 36
Order Confirmation .........cccceeeeeeecceceeeeeeececceeassssccccsssssssccssssssssee 38



Introduction

In order to use non-human vertebrates for either teaching or research purposes you
protocol must be approved by the IACUC before the use or acquisition of the animals.
The process of having an animal use protocol approved giving you the ability to order
animals looks like this:

PIfills out protocol
application on line

v

PI submits
protocol to IACUC
office

v

IACUC office
assigns Reviewers

v

Reviews make
recommendations
and submits back

to IACUC office

v

IACUC submitts
recommendations
to P! for revision

Approved

NOT Pl resubmits
Approved protocol

Revisions
approved by ———
reviewers
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Protocol submitted by facilities
[ | tolACUC Pl places animal manager and
Committee for orders submitted to
approval animal buyer if

In order to accomplish this you must start by entering you protocol in the eSirius system.



What is eSirius?

eSirius is a web based system for managing the submission, review and approval of
protocols concerning the use of non-human vertebrates here at Cornell University as well
as the requisition of such animals. In the future, it will also encompass invoicing and
census management. All Researchers have access to a personal eSirius Home page
providing them with a single point of access to select IACUC and Animal Facility related
information..

The eSirius Home Page content consists of two main areas: ALERTS and ACTIVITIES.

Alerts

The alerts section of the Researcher's eSirius home page are automatic notifications of
the status of animal orders and animal receipts as well as reminders of outstanding 'TO
DO' tasks including protocol revision, annual reviews, standing order approvals and so
on.

Activities
The activities section of the Researcher's eSirius home page consists of a list of
transactions related to the researcher's workflow, such as:

Fa Ty

PROTOCOL . Create and submit new protocols online

m . Submit annual reviews, full reviews and
amendmenis onling

. Track protocol status from initial submission
through approval online

. Produce a variety of AAALAC compliance reports

ANIMAL . Submit animal acquisitions from commercial and

PROCUREMENT non-commercial sources online

. Track animal order status from initial submission
through receipt online

. Receive online invoices for animals purchased /

received
- ey




Getting Started

OMLINE RESEARCH
BEE (MFORMATION MANAGEMENT

nieened Euplorar 5.0 o

To obtain a sign on and password for the eSirius system, call or e-mail the CARE office.
The PI and anyone a PI delegates the responsibility to enter a protocol or order animals is
required to obtain a sign on and password. A Cornell network ID is also required to
access eSirius.

Login

Open your web browser and locate the URL assigned to eSirius
http://esirius.research.cornell.edu/esirius. At the eSirius login screen type your user ID
and password and click ‘Login to eSirius’. Your user ID is your Cornell NetID. Your
password should be changed the first time you log on to eSirius. (If forget your
password, you can call your eSirius Administrator to have it reset.)

Your homepage should appear.



Home Page Demo, Pi SIGN OUT REFRESH 01/05/2005

NTM Comuting Servies e

Alerts... [ALERTS -- UN-FINISHED PROTOCOLS
Protocols Pratocal # Document Type Title Created On Last Updated C
+— (
Animal Orders 2005-0002 Mew e-Sirius 101 - The count down begins 01/04/2005 01/04/2005

nline Invoices

A4sLAC Compliance Reports

Protocol Reports

Protocol Search

@ » Reguest Transfer of Ownership of Protocol to Another Researcher
Submit an Amendment for an Existing Protocol

Change Passwaord

Submit an application for a New Protocol from an Esisting One
Submit an application for 3 new protocal
Wiew Protocol Species Usage Register

JANIMAL ORDERS
Animal Order Search

@ Animal Receipt Reparts

Create Mew Animal Order

Create a new animal order from template
Create 3 new standing order

Standing Orders Due

view protocol usage and balance report

[ONLINE INVOICES

wiew Invoices

Copyright @ 2002, NTM Consulting Services, Inc.
3550 Mowry Avenu, ite 201

Your Home Page

Once you sign on, your Home page will look like this. On this page you will find :

1.

Navigation Area- In this section, clicking on an underlined area will take you
directly to that area of your Home page. If you click on Change Password, the
Password option allows you to change your password; click on password in the
TOC and follow the on-page instructions.
Alerts- Here you will find information about protocols and animal orders that
need your attention. You will be able to access them by clicking on the
underlined Protocol number or Order number.
Protocols- In this section of your Home page, you will find functions that pertain
to Protocols. By clicking on them you will be taken to that function.
o AAALAC Compliance Reports- allows you to run reports pertaining to
your AAALAC compliance for your group’s protocols.
o Protocol Reports- allows you to run reports pertaining to your group’s
protocols.
o Protocol Search- allows you to search for your group’s protocols based on
selected criteria.
o Request Transfer of Ownership of Protocol to Another Researcher- allows
you to summit an amendment to transfer a protocol to another PI.
o Submit an Amendment for an Existing Protocol- use this function to
submit an amendment to one of you group’s protocols.



o
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Submit an Application for a New Protocol from an Existing One- allows
you to copy data from an existing protocol into an application for a new
protocol. Be sure to review (edit) all the data copied from previous
protocol. Personnel pages must be completed as the exposure data is not
copied from the previous protocol.

Submit an Application for a new Protocol- allows you to submit a protocol
either as the PI or as a member of the PI’s Staff.

View Protocol Species Usage Register- allows you to view your animal
usage.

4. Animal Orders- In this section of your Home page you will find functions that
pertain to ordering animals. By clicking on then you will be taken to the function
that allows you to:

(0]

o

Animal Order Search —You will be able to search for Animal Orders you
have placed for your group.

Animal Receipt Reports- You will be able to run reports about animals
which have been received and those scheduled to be received.

Create a New Animal Order- Allows you to create a requisition for
acquiring and housing animals. This includes purchasing an animal from
a vendor, capture of wild animals, animals transferred from another
institution and animals acquired from breeding colonies.

Create a new order from a template- Allows you to use a template to
create an order. This is used when you have a recurring order i.e. Last
week I ordered 5 animals from vendor X all females and I am ready to
place the same order again for next week.

Create a new Standing order- This function is used to request a standing
order i.e. 20 animals to be delivered on every Tuesday for the next 7
weeks.

View Protocol usage and balance Report- Allows you to monitor your
animal usage and balance by species and pain level category.



Entering a Protocol

From your Home page click on the function (1) to enter a new Protocol. You will
see a page of instructions. At the bottom, if you are not the PI, you will enter the
PI’s Name and click on Start New Protocol; otherwise, just click on Start New
Protocol. The system assigns the protocol number at this point.

If you are continuing or editing an existing protocol found in your ALERTS-UN-
FINISHED PROTOCOLS, click on the protocol number (2). From here follow
instructions on each page.

Home Page Demo, Pi SIGN OUT REFRESH 0170542005

Alerts.

Protocals Protocal # Document Type Title treated On Last Updated
Animal Orders 2005-0002 Hew e-8irius 101 - The count down begins 0170472005 01/04/2005

Online Invaices

|

ROTOCOLS

4841 4C Compliance Reports
Brotocol Reports
Protocal Search

Request Transfer of Ownership of Protocol to snother Researcher

Submit an Amendment for an Existing Protocal

Change Password

Submit an Application for a Mew Protocol from an Existing One
Submit an application for 3 new protocol
Wiew Protocol Species Usage Register

@ >
Animal Order Search

Animal Receipt Reports

Create New Animal Order

Create a new animal order from template

Create a new standing order
Standing Orders Due
Wiew protocol usage and balance report

JONLINE INYOICES

Yiew Invoices

On the left of the page a table of contents is displayed. If you complete each page of the
application and move to the next page by clicking on ‘save and continue’, you will
automatically be guided through each section necessary. Some of the sections may not
be displayed — depending on your answers to certain questions. For example, if you
answer the question “will Drugs be used on this protocol?” —with a ‘No’, then you will
not see the page that asks for drug information.

If you choose, you may visit any section by clicking on the section title in the table of
contents (TOC). Remember to click ‘save and continue’ on any page where you have
entered data. If you have partially completed a page and then click on the TOC without
saving, you may lose the data.



Should you decide at any point to stop data entry, you may click on the ‘Finish Later’
button. The protocol application is saved and will appear on your home page in the
Alerts section under ‘Unfinished Protocols’.

Home Page Wallace, Molly SIGN QUT REFRESH 01/15/2004
slerts... ALERTS —— UN-FINISHED PROTOCOLS
Protocals Protocol # Document Type k Title Created On Last Updated
Anitnal Orders 2004-0005 MNew 01/15/2004 i

When you select it :(}mp‘lete — by clicking on the hyperlink/protocol number - you will
be returned to the page where you left off.

Some fields are required and are indicated by a red asterisk. (Your eSirius administrator
controls that in Expert.)

Some pages contain ‘conditional navigation’ fields i.e.-a “Yes’ response requires an
answer to a subsequent question and a ‘No’ response does not.

Using the on-page instructions, complete each required page of the form. For a more
detailed discussion of the layout and navigation in eSirius see Tips on Entering Protocols.

The last section to be completed in the application process is ‘Error Verification’.
ESirius checks to see that all required fields are complete, and if not, takes you back to
each.

Start an application for a new protocol Wallace, Molly ALK CUT HomE 01/18/2004
Bl Error Verification

Titly

Scigntific Coals

Scientific Objectives | x]|_Gawpage

Scientific Benefits

E — Dl all e, Maly

Work Location

Naw

Ston ErrorVerifcation | FieishLater |
W

Species Use
Barsanngl
Databases Searched
Error Varfication

Higw/Print Protecol
Cancel Unfinishad
Brotecal
Instructionz..,

You will be instructed to print a signature page. To print the signature page click on Print
to HTML and print page. Close the signature page window and click on Continue .



Be sure to have it signed by all appropriate persons and sent it to the IACUC office by
mail.

The last page indicates successful completion of the application.

eSi

Start an application for a naw protocol Wallacs, Molly M auT e f/aasa008

Submit Protocol

Congratulations) You have successhully complsted your submessicn for 3 rew protacal applicatics. Whan yeu click on Submit to TACUC Offica,
an amai natfication is sant aut. You may fallow the status of your application by pencdicaly checking your aSiMHus slarts

ail 1o the 1ACUE office, or if Blectronic Signature s enabled, you'll be sble

walaca, Molly

[ TR 114~ 005
HNew

e \

When you submit the protocol to the IACUC — it is no longer in the section ‘Unfinished
Protocols’, and you may no longer edit it. It does appear in the alert section, ‘New
Protocols’, with a column marked ‘Process Flow’. The contents of this column indicate
the location of this protocol in the review process. When the process flow column
contains ‘PI’, you will be able to open the protocol and edit sections that have been

marked for revision by the TACUC. You may click on the protocol number and view or
print it.

ALERTS -- NEW PROTOCOLS

Protocol Work Flow Work Flow Status

Submitted PI Document Type # Tite Status Date
05/10/2004 Wallace, Mally HEW 2004- znd test pro.tocol - after adding strains to Committes 05/10/2004

L ooz Mouse species

Wwallace, Molly Hew - Under 2004- . .
0s/19/2004 L Revision o011 title Committee 05/ 20/2004
ne/09/ 2004 t"’a”ace' Mally oy gggg Mew testing title - 2.0 spl - mouse protocol 1acUC 06/09/2004

Wallace, Mally Mew - Under 2004- . o
05/18/2004 i o O Cortical reorganization in the adult macaque PI . 06/10/2004
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Tips for Entering Protocols

Page Layout

The pages used to enter protocols are of consistent design. There are two types of
pages; the standard data collection page and the list page.

On the data collection(Illustration 3) you will find:

1.

Header Section. Click here on the words SIGN OUT to exit the system or
on HOME to return to your Home page. Some pages have REFRESH
which will show you the current page again removing the data you just
entered.

Instruction Section. This section contains information about and the
instructions for this particular page. This section can contain links to other
web pages with documentation available or e-mail links for
communicating with the TACUC staff or CARE staff.

Navigation Section. By clicking on the items in this section, you can
navigate around the protocol. You will be taken to the page you selected.
Protocol Header Section. Identifies the Protocol and PI of the Protocol
you are working on.

Data Collection area. Here you will answer the questions asked. Data
fields that have * following them are required fields and must be answered
before you can save and leave the page. If you do not have an answer or it
does not pertain to your protocol, answer with NA.

Attachment Section. Some pages will have the ability to attach files. Use
the BROWSE to fine the file on your computer, enter any of the other
information necessary and click ATTACH FILE. You can remove files_by
selecting them from the list and clicking on REMOVE SELECTED
ATTACHMENTS.

Action Buttons. This last line of a protocol page allows you to process
your entries or clear your screen or place a bookmark to come back to,
etc.. Different pages have different buttons so, read them carefully.
Remember to click ‘Save and Continue’ on any page where you have
entered data.

11



Ilustration 3

© — | ESIrus
Btart an application for 8 new protocal Do, P LGN CT HOHE R D520 4

Z.F] Infio
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aabstact 3 protocol Type, Title & Abstract <
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Desgn appropriste

In the space provided below write & short sbstract of the propossd research or teaching |n terms wnderstenda|
peone-scientist, nclude;

1) an miplanation of researchy/teaching gosls,

2] & ratinnaks and & justification for use of snimsls,

3] heorw the activity wil benefit society or advance knowledge, and

4] bow wertebrate anmals wil be used

Defire al sbbrevistions, The sbstract should briefty summarize what iz to folow, This spplicstion wil be retumed |
dezcriphon 1= too techrical

attached are copies of previous documentation conceming this protocol 1o assure contireaty
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G Animal U
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Studies
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On the List page sections 1-4 and section 7 are the same as the standard data

collection pages ( Illustration 3) but the data area is quite different. The list pages
(ITlustration 4) show a summary of items ( drugs, funding sources, hazardous

agents, etc..). From these pages you can add new items by clicking on the button

(1)Add External Funding Source (or what ever the list contains) and you will go

to the detail page to select a new item and add details. You can edit existing items

by clicking on the item (2) and you will go to the detail page to make your

changes. Or, you can delete an item from the list by first clicking on the box next

to it (3) and then clicking on the button (4)Remove Selected External Agency

Funding Sources [lustration 4

Btart an application for 8 new protocol D, P LGN 4T HOME Ry CE e 4

2. F] Info

& Tvpa, Titk

EcAbsiact 4.1 External Funding List

4 F n

E:;;:;“"‘"” This is = st of external funding sources for this protocol, Add, edit or remove = particulsr sstemsl funding source

Destaibed mformation wil bes recpared on thes following page
E, Sgertifig G

Frvp tacet peu wank San b sk o parted frem sncthar decumant Lzadm

EEREE 1435

#dd Exiemnl Funding Souce Pemm e Smlemcted Exdemal Agen oy Funding Sounmeds) l 4 @

.'I'_-m.i.l'.i_
.l._

Trareportation *Fepined Ficlds

Capyright § 002, HTW Carguling Sare ko Inc
AWA0 Moury Svarans Sute 200
Framn, G 48
Fhommn SLO-T44-FI0L Faorr 310-744-2504
v e
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Field Types

There are various types of fields in eSirius.

Text Areas-

Tou can cut and paste into text blocks like this one.

These areas hold an unlimited amount of text. You can cut and paste into these
fields but all formatting is stripped. You may have to adjust the formatting. For
tables and charts, it is better to attach a file.

Yes No Radial-

9. HZD Use
Does this protocol
involve field work?
ves @no O *

10. Animal Use
L1 Outside

Usually drives another question or page. (If you answer “yes”, you might be
required to answer another question). Click on the appropriate button.

Text Box-

If no, provide source | |

of polyclonal

antibodies.

These fields hold a specific number of characters (what you see is what you get).

Check Boxes-

I O
=
A check is an affirmative response to the question asked. Click on the box with
your mouse.

14



Drop Down List-

the type of animal use p‘ruposed in
this protocol?
[check all that apply)

Research (choose type): RNl iil
Vet College Teaching

Dther Teaching, Training or|
Demonstration

Breeding

Food Source

Dther (Specify)

Mot research

Clinical Research
Biomedical (excluding livestock)
Biomedical (lvestock)
Agricultural (livestock)
Behawior

Ecalogical

Field

Genetic Analysis

Wirus |solation
Population Assessment

Save and Continue " 1

ar TOrTTT Jl TIITSTTLETET J

+#Required Fields

These fields require you to select a response from a predetermined list of values.

If an appropriate value is not found in the list, most of the lists contain “other” as

a response and ask for your response in a text area field. Move your curser down

the list until you highlight your response and click your mouse. If you encounter a

problem using a particular list, please call the IACUC office.

15



Revising and Resubmiting to IACUC

When a protocol is returned to the PI from the IACUC coordinator after it has been
reviewed, it appears in ‘Alerts — New Protocol Revisions’. Click on the

hyperlink/protocol number to access the original application — which now includes
revision notes from reviewers.

eSi

Home Page

NI Comaulting Services, inc

Wallace, Molly SIGN OUT REFRESH

01/15/2004
Alerts,.,

AL ERTS -- NEW PROTOCOL REVISIONS
Protocols Submitted PI Document Type Proto. k # Protocol Yr Tide Work Flow Status Work Flow Status Date
Animal Orders 01/13/2004 Wallace, Molly Hew 2004-0002 1 Test pratacal for aSirius User Guide PI 01/13/2004

Start an application for a new protocol

ATM Comsaling Sevies I

Wallace, Molly SIGH OUT HOME 01/15/2004

Submit Revision

8 wallace, Molly
_2004 0003
_Test protocal for eSirius User Guide

it de

Procedures e th

\Ibprfrmad‘( do urgery in the

\y e i o) Y sz

Mon-Surgical P%cedure
Information

Submitto ACUC I Return to Home Page

Clear Farm

“Required Fislds

Copyright @ 2002, NTM Consulting Services, Ine.

|

Click on the hyperlink/description to access that portion of your application. Make

revisions and save. In the example above, if the investigator adds a surgery as indicated
by the revision notes, he will have to complete the surgery section.

16



[ | IV
Start an application for a new protocol

Wallace, Molly S1GH QUT HOME 01/16/2004

Submit Revision

Protocol Hurmber PITIERITTIE]
¥ F M 1. ot for eSirius User Gudn

in the ahstract, an indication is made that surgarias will ba pa
Procegures peookdurkd EAEISN - ol blasd coBation, Bla

Revised by
L b
Yot

1162004

Yeur do nat decrba & turgéry in tha
Hor-Surgical Proceduns
Infarmation

Surgqical Procedurss

LIS IATHS r Arumal

Lategories

[ Submi GG, || Rotento Home Page | Clesr Fom |
W

“Required Fields

=

On the above screen, note that additional sections have been completed for the revision.
After revision is complete — click ‘Submit to IACUC’. You will be returned to your
home page and the protocol will no longer appear in your alerts.
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Submitting an Amendment

To submit an amendment, on your homepage, click on Submit an Amendment for an
Existing Protocol .

es

T Comsasbing Services, I

Home Page Hansen, Pi SIGN OUT REFRESH 01/10/2005
Alerts... PROTOCOLS
Protocols ABALAC Complisnce Reports
Animal Orders Protocol Contact Reports

Protocol Reparts
Change Password  protocol Search

Bequest Transfer of Ownership of Protocol to Anather Researcher
Subrmit an Amendment for an Existing Protocol

Subrmit an Application for 5 New Protocol from an Existing One
Submit an application for a new protocol

View Protocol Species Usage Register

Animal Order Search

Animal Peceipt Peports

Create New Animal Order

Create a new animal order from template
Create a new standing order

Standing Orders Due

View protocol usage and balance repart

Copyright @ 2002, NTM Consulting Services, Tnc
3550 Mowry Avenue, Suite 201
Fremant, CA 94538
Phone: 510-744-3901 Fax: 510-744-3304
W, it cs, corn

You then get a page which lists your approved protocols.



es

Submit a Protocol Amendment Hansen, Pi SIGN QUT HOME 01/10/2005

List of Approved Protocols

AT Coning Servees. i

The Principal Investigator or Instructor of record must request appraval from the 1ACUC for changes to approved studies.

A new protocol must be submitted for:

e change in the objectives of the study;
= proposals to switch from nonsurvival to survival surgery.

A protocol amendment must be submitted for:

= change in degree of invasiveness of a procedure or discomfort ta an animal;
+ change in species or in the number of animals used;
= change in Principal Investigator;
e change in anesthetic agent(s);
= change in method of euthanasia;
+ change in types of procedures;
= change in duration, frequency or number of procedures performed on an animal.
e change in personnel
fselece ______ o _____________________ lProwcols __________________ lprotocollite ________________|]
O Hansen, Pi 2005-0001 Protacal Title
—
I Continue ][ Cancel & Return 1o Home FPage ]

Copyright @ 2002, NTM Consulting Services, Tnc
3550 Mowry Avenue, Suite 201
Fremant, CA 94538
Phone: 510-744-3901 Fax: 510-744-3304
W, it cs, corn

Click on the radial button preceding the protocol you wish to amend, and then click on
the ‘Continue’ button.

On the next page, provide the justification for amending the protocol @, then
choose the section(s) of the protocol @ you wish to amend by clicking on the box
preceding it.

19



eSirus

Submit a Protocol Amendmaent Hansan, Pl BLGN ST HOME 1f11/ 2005

Tl ety v o

Choose Amendment Sections

Amendment = Protocol Info

2005-0003
I T ool Tl

Amendment > Justification

Amendment = Choose Applicable Section(s)

[]  Marmal- Houss: 13,13 Pain and Distrass Humans Uss Animal €stegaries Choaea this salaction If you vish & chaniau sumbdr of apererad animale
[l 1% Pessennsl Sheuse this saledien bo add, remeve or thangs personnel infarmatisn.
[ 13.2 Parsonnel Informmation (Cantinusd)i Hansan, i
1 20, Animat Ure Guaskion Change this sactien If pou are modiying the uses of yeur snimals
[J 2 erotocal Type, Tle & ahstract
1 .1 extarnal Funding List
® 1 522 Gtemal Funding Seurce: Amar Quarter Horts Atise anything 1ou v
[l a2 Fallewship Funding
1 4.3 Sthar Funding
—P| O s oo
[ & animal Uss Assursncs
[ 8.1 antibody Saurce
1 2.2 Mazardous Agant Usa Information
1 1001 Aniresl uss tnformation
] 12 Housing Cutside Approvad Fasiny
[ 12, Transpartation of Anirvals
[ 13 Animal Spasies Lisk
[ armmal- Mouse: 13.1 Spacias Infarmatian
[ 1814 CARE SOF Exemptions
[ sarnensl: Maurs: 12,2 Justfization Fer Cheics of Spasias
[ marnemsl: Moure: 12,9 Goacas Sourse
] sarenal: souse: 13.4 Housing Location
[ Marnmal- Mouss: 13,4.1 Housing Lecation Infermation: Transganis Meuss Curs Fasility
[[] ®arnmals Mouse: 12,3 Endichrmant andfor Exerdse
[ mammai: Mause: 136 Clinical Care, Quarantin, Ardimatizstion and Dally Care
[ #srmmsl: Mouzs: 13,7 Gusriew of Bracadirss
] marnmsl: Mouge: 10,71 Procedurs Lozatien
[  Mammal Mouser 13,703 Procedurs Location Infeimnation: Transganic Mouss Core
#a
[] Hammal Mouse: 13,7, Non-Surgical Pracedurss
] maremsls Mousa: 13,7, 2.2 Non-Surgicsl Prazedurs Information: Blasd Sallaction
[] Hammal Mouss: 13.7.2.1 pical Procadure gical Procedure
net othersise covared
[ #srmmsl: Mours: 13.7.3 Surgary
[ marnemsl: Mouge: 12,7, 0.2 Surgieal Procadura: Abdorningl Surgary
] sarnenal- ouse: 137,49 Restraints
] sarenal: Mouse: 13.7.4.1 Restraint Typas: Redent Kestraint Davies
[ Marnmal- Bouss: 13,8 Pain and Cistrass
[ Hammal Mouser 13.9 Hazardous Agants
[ ammal- Mouse: 13.9.1 Hazardous Agants Tnfarmmation: Endakauin
[0 sammal- Mouss: 13,18 Gruge
] ssrnensl: Mauss: 12.10.1 Drug Information: Carprefan
] sarmal- Mouse: 13,12 Euthanasia
] sarenat- mouse: 13,121 (with
[]  Marmal- House: 13,13 Justification Far Humber Fegussted

14, Altarnatives

Heturn fo Home Page Clear Forrn

Ej

Capyright @ 2002, HTM Con
ABEO Moury Auars
Framnk, TA 34538
Bhena: S10:744-3901 Faxt S10-744.9904
MM R

Iting Sarvicer, Inc.
- Surte 301




Click the Next button. On the following page, you see a list of the sections you selected
(in this case the number of animals and personnel). Select the section you wish to work

on and click on the Edit Selected Section.(if you decide not to amend a section, click on
Remove Selected Section.).

EéSirus il

Bubmit a Protocol Amendment

Update Amendment Sections

Hansen, Pi

ALGH OUT HOME 0171342008

Amendment > Protocol Info

Investigator Hame RUSHIN

Z005-0001
I PRI o ocol Title
Amendment > Justitication

Amendment > Selected Sections

—’ [y Memmal Mourai 23,12 Pain and Disvars Mumena Urs  Shosrs this salast

il on I you wish to changs numbar of spgrevad
Arimal Catagories Lol

O 15 Parssnna ) salaction to add, remaove or change parssnnal

infur
[__EdtSelected Section | Remove Selected Section |

rheat | Rl to Amendmin Dptions I ‘Canca Urrinishid Amendment )| Finish Laser |

Copyrght @ 2002, NTM Conulting Sarvices, Tne.
F330 Mowry Avanue, Suite 201

Framont, CA 94538
Phons: S10:748:3901 Fax: S10-744-3904

[y
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On the next page enter your amended text or numbers in this case.

&

Start an application for a new protocol Hansen, Pi S1GM OUT HGME 01/13/2005

NTM Comsuling Sorvice, i

13.12 Pain and Distress Humane Use Animal Categories

Please enter the number of animals requested for each of the USDA categories. The Animal Welfare Act requires research facilities to annually
provide "information on procedures likely to produce pain or distress in any animal." accordingly, Cornell University must submit an annual report
stating the commaon names and the numbers of animals upon which teaching, experiments, research, surgery, or tests were conducted involving
potential pain or distress, The USDa (Department of agriculture) classifies levels of pain or distress as follows:

Gategory B: No pain or distress. animals kept for breeding or holding in a colony

GCategory C: No more than momentary or slight pain or distress, no use of anesthetics

Gategory D: Pain or distress relieved with anesthetics, analgesics and/or tranguilizer drugs or other methods for relieving pain or distress.
Gategory E: Pain or distress or potential pain or distress that is not relieved with anesthetics, analgesics and/or tranquilizer drugs or other
methods for relieving pain or distress,

* Mote there is no USDA Category A,

Protocols in Categories D and E
Principal investigators are reguired to consider alternatives to procedures that may cause more than momentary or slight pain or distress to
animals, and to provide a written narrative description of methads and sources of such considerations(Page 14,

Amendment > Information

L e e Hansen, Pi

L L LG 2005-0001
& Protocol Title
Amendment No.[uli[uf]
Amendment $tatus [T ET]
Amendment]
/1072008

Amendment > Recommendation

Protos

[ o T

Han-Surgical Blood Collection

Heon-Surgical Men-Surgical Procedure not otherwise covered
Restrsint Rodent Rastraint Device

Surgical Abdominal Surgery

=]
<
B
e eument

[ Sawve and Continue ][ Clear Form ]

*Required Fields

Copyright © 2002, NTM Consulting Services, Inc.
2550 Mowry Avenue, Suite 201
Fremont, CA 94538
Phane: 510-744-3901 Fax: S10-744-3904
wuw.ntres. com

(When changing animal numbers, be sure to update both the total number and the
number in each pain category)
When done with amending a section, click on Save and Continue .



You will return to the section selection page (note that the section that you have already

amended is marked reviewed).

Submit a Protocol Amendment Hansen, Pi

Update Amendment Sections

Amendment > Protocol Info

Investigator Name [aETSEITSIE]
e N 0 0 5 -0001

L MG Protocal Title

Amendment > Justification

Amendment Number[i[i]i}2]

I 1.0/ 2005

NTM Comling Sorviee. tc

01/13/2005

Reason /Justification
for Amendment|

Amendment > Selected Sections

infarmation,

[ Edit Selected Section ][ Femove Selected Section ]

() Mammal- Mouss: 13.12 Pain and Distress Humans Use  Chaose this selection if you wish to change number of approved
Animal Categories animals on this protocol,
Choose this selection to add, remove or change personnel
& 15 Personnel

[ Return to Amendment Options ][ Cancel UnHinished Amendment ][ Finish Later

3550 Mowry Avenue, Suits 201
Frarnant, CA 94538
Phonse: 510-744-3901 Fax: 510-744-3904
Wyw, tRCs o

Copyright @ 2002, NTWM Consulting Services, Inc,

ACUC
e

Continue until all the sections you have selected have been amended and then click on
Next. (If you want to amend more sections click on Return to Amendment Options. )
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es

Submit a Protocol Amendment

NTM Ganuing Servies
Hansen, Pi SIGN oUT

HOME 01/13/2005
Amendments - Hard copy signature option

Amendment - Protocol Info

Investigator Name [SERI=T ]

L T 2005-0001
L i Protocol Title
Amendment Number [I[E[1}2]

I /o205

Reason /Justification for|
Amendment

Printto HTML

‘ Copyright @ 2002, NTM Cansulting Services, Inc
35

S0 Mowry Avenue, Suite 201
Frermont, GA 94538
Phone: 510-744-3901 Fax: 510-744-3904
W it CE. oM

a

To print the signature page click on Print to HTML @ and print page. Close the
signature page window and click on Continue . @

eS

Submit a Protocol Amendment

Amendments - Submit For Review

WA Conuting Servies, i

Hansen, Pi SIGH OUT HOME 01/13/2005

Congratulations! vou have successfully completed your submission for a protocol amendment. Wwhen you click on Submit to IACUC Office an
email notification is sent out, You may follow the status of your application by periodically checking your eSirius alerts.

Note:

g e e e Hansen, Pi
[ s 200 5-0001

u:

i
Amendment|

Submitto IACUC Office

Copyright ® 2002, NTM Consulting Services, Inc
3550 Mowry Avenus, Suite 201
Frarnont, CA 94538
Phone: 510-744-3301 Fax; 510-744-3904
www, nbmcs, com

Click on Submit to IACUC Office and you are finished.
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Submitting an Annual Review

Y our protocols up for annual renewal within the next 90 days will show up under Alerts-

Annual Reviews

(e

Home Page

Alerts...
Protocols
Animal Orders

Change Password

S

NIV Consuting Sorvces. i

Hansen, Pi SIGH oUT REFRESH 02/08/2005

ALERTS -- NEW PROTOCOLS

Submitted PI Document Type Protocol #  Title Work Flow Status Work Flow Status Date
02/07/200% Hansen, Pi New 2005-0006  Protocol Title 18CUC 02/07/200%

02/08/200% Hansen, Pi New 2005-0003  Frotocol Title 18CUC 02/08/2005

02/07/200% Hansen, Pi New 2005-0005  Protocol Title Reviever 02/07/2005

ALERTS -- PROTOCOL ANNUAL REVIEWS

Protocol No Protocol Yr Protocol Title Approved On Status Due Days
2005-0001 1 Protocol Title 03/07/2004 Approved (w/o Stipulation) 28

ALERTS -— UN-FINISHED AMENDMENTS

Protocol # Protocol ¥r Amendment # Title

2005-0003 1 ooo4 Protocal Title

ALERTS -- NEW AMENDMENTS

Protocol #  Protocol Y PI Amendment #
2005-0001 1 Hansen, Pi 0002

AAMLAC Compliance Reports

Protocol Contact Reports

Protocol Reports

Protocol Search

Request Transfer of Ownership of Protocal to Another Researcher
Submit an amendment for an Existing Protocal

Submit an spplication for & New Protocol from an Existing One
Submit an application for 8 new protocol

Wiew Protocal Species Usage Register

ANIMAL ORDERS

Animal Order Search

Animal Receipt Reports

Create Wew Animal Order

Create a new animal order from template
Create a new standing order

Standing Orders Due

Wiew protocal usage and balance repart

Work Flow Status Date
01/13/2005

Submittad Title Work Flow Status
01/04/2005  Protocol Title  TACUC

Copyright @ 2002, NTM Cenzulting Services, Inc,
3550 Mowry Avenue, Suite 201
Framont, CA 94538
Phone: S10-744-3901 Fax: 510-744-3904
www.ntmcs, com

Click on the protocol number.
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On next page, indicate the disposition of your protocol in the Review Action Section

Annual Review Form Demo, Pi SIGN OUT HOME 02/17/2005

NTM Conmubing Srves.

Annual Review Form
PI Info

I 11 ool

LI ELUELLN) Center for Animal Resources and Education
[ el
[ emaid

care@cornell.edu

T - 555

Protocol Info

X Ty 2005 -0002
[ Gt Aoprovatoore TS
N TR e- Sirius 101 - The count down begins

Funding Source

Other My piagy bank
@ Review Action

Recearch continues as previously [

approved
_—> Research continues with

modification

5
B .

If rasearch is withdrawn, plasse|

indicate the animal disposition|

Progress Report

Continue ][ ClearFarm [ Cancel & Returnto Home Page ][ Retumto Home Page |

**Required Fields

Copyright © 2002, NTM Gonsulting Services, Inc
3550 Mowry Avenue, Suite 201
Fremont, CA 94538
Phone: 510-744-3301 Fax: 510-744-390¢

and enter in your progress report .

£

If you select and click on Continue:
o Research continues as previously approved- you will see a signature page

o Research Continues with modification- you will continue with an amendment
submission

o Research withdrawn- you will be required to state the disposition of your animals
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Submitting a 3" Year Resubmission

Starting 90 days before your protocol is due to expire you will find your protocol under
Alert -3" Year Review on your Home Page. Click on the Protocol number to resubmit,

or expire a protocol.

es

Home Page

dlerts...
Protocols

Change Password

AT Conuling 5o
staff, Iacuc SIGN OUT REFRESH 02/02/2005

[ALERTS -- UN-FINISHED PROTOCOLS

Protocol # Document Type Title Created On Last Updated

2005-0002 Full Review e-girius 101 - The count down begins 02/08/2005 02/08/2005

[ALERTS -- NEW PROTOCOLS

Submitted  PI Document Type Protocal # Title Work Flow Status  Work Flow Status Date

02/07/2005 Demo, Pi Mew - Under Revision 2005-0008 e-Sirius 101 - The count down begins  IACUGC 02/08/2005

02/0%/2005 Hansen, Pi New 2005-0006 Protocol Title IACUC 02/07/2005

02/08/2005 Hansen, Pi Hew 2005-000% Protacol Title 1AGUS 02/08/2005

02/07/2005 Hansen, Pi Hew 2005-0005 Protacel Titls Reviewar 02/07/2005

[ALERTS -- 3RD YEAR REVIEW

Protocol No  Protocol ¥r Protocol Title Approved On  Status Document Type  Due Days

2005-0002 1 e-3irius 101 - The count down begins 03/07/2002  Approved (w'o Stipulation)  IACUG Review 27

[ALERTS -- NEW AMENDMENTS

Protocol #  Protocol ¥e  PI Amendment #  Submitted  Title Work Flow Status  Work Flow Status Date

2005-0001 1 Hansen, Pi 0002 01/04/2005  Protocol Title  TACUG 01/13/2005

Aas| AC Compliance Reports

Contact Management

Online Agenda

Protocol Reports

Protocol Search

Reguest Transfer of Ownership of Protacol to Another Researcher
Setup Facilities & Rooms

Setup [ACUC, Reviewers, Committee Members, and Adgends
Setup Protocol Lists (Dictionaries)

Submit an Amendment for an Existing Protocal

Submit an Application for a Mew Protocal from an Existing One
Submit an application for 3 new protocal

Wiew Protocol Species Usage Register

Copyright @ 2002, NTM Consulting Services, Inc
3550 Mowry Avenue, Suite 201
Frarnont, CA 94538
Phone: 510-744-3901 Fax: 510-744-3904
sww nbrcs, com
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On the next page you need to supply a brief progress report @  and indicate the
disposition of your protocol and the animals ( if withdrawn) @

—

click on Save and Continue.

e-

Full/Continuation Review Form Hansen, Pi SIGN OUT HOME 02/08/2005

NTM Gl Servies, i

3rd Year Review Form
PI Info

R Hansen, Pi
T College of Yeterinary Medicine
Dept of Clinical Sciences
| emanfgieRd

[ r-EREy

Protocol Info

[ - 1050003
PSRN - o0 2002
I o ool Tt

Funding Source

Agency Arner Quarter Horse Assoc anything you wank
Fellow AKG ss555555555555
Othsr

ssgssess

Progress Report

Progress Report

Review Action

Protocol will be renewed fES

e g @il "o tocol will lapse upon expiration [OES

indicate the nal disposition|

[ Save & Continue ][ Finish Later ][ Clear Form ][ Cancel & Return to Home Page ]

#Required Fields

Copyright @ 2002, NTM Consulting Services, Ins
3550 Mowry Avenue, Suite 201
Framont, CA 94538
Phone: 510-744-3901 Fax; S10-744-3904
s, ntrncs. comm

28



On the next page you will select the pages you want to copy into your resubmission .

NTM Coing Sovices b

Full/Continuation Review Form Hansen, Pi SIGN OUT HOME 02/08/2005

3rd Year Renewal Form

PI Info

Hansen, Pi

0 ) College of Weterinary Medicine

I P .ct o Ciiical Sciences

mh2ssa

Protocol Info

IR PR 20,2002
I TR ot Tis

Select All Application Information to Carry Forward

Select Pages

10,1 Animal Use Infarmation

2. Protocol Type, Title & Abstract

4, Project Funding

4.1.1 Extarnal Funding Source

Protocal Department Funding Source
4.2 Fellowship Funding

4.3 Other Funding

5. Scientific Design

6. Animal Use Assurance

7. Field Studies

Outside Institution Collaberation

Inside Collabarstion

& Antibody Production

&1 Antibody Source

Animal Tissues Info

9. Use of Hazardous Agents

10. animal Use Question

11, Housing Outside Approved Facility
12, Transportation of Animals

Hurnan Clinical Infe

13, Animal Spacies List

13.1 Species Infarmation

12,2 Justification For Choice of Spedes
133 Species Source

13.4.1 Housing Lacation [nform stion
13.5 Enrichrent and/or Exercise

13,6 Slinical Care, Quarantine, Acdimatization and Daily Care
12,7 Overview of Procedures

13.7.1.1 Procedure Lacation Information
13.7.2 Non-Surgical Procedures

13,7.2.1 Mon-Surgical Procedure Information
12,7.2.1 Surgical Procedure

13.7.4.1 Restraint Types

13.7.5 Breeding Information

13,8 Pain and Distress

12.9.1 Hazardous Agents Information
13.10.1 Drug Infarmation

13.11.1 Euthanssis Information

13,12 Pain and Distress Humane Use Animal Sategories
12,13 Justification For Humber Requested
Protocol Species Strains Information
13.14 CARE SOR Exemptions

14, Alternatives

i ) B ) ] ) T

15.2 Persannel Information (Gontinued)

[ Confinue ][ Cancel Changes

Copyright © 2002, NTM Consulting Services, Inc,
0 Mowry Avenue, Suite 201
Fremont, CA 94538
Phona! S10-744-3901 Fax: 510-744-3904

wiw, nbrncs. com




Click on Continue and you will continue through the process as if it were a new protocol.

Your protocol will retain the same protocol number. You will find your unfinished

resubmission under unfinished protocols with a document type of Full Review

€S

Home Page
Alerts...
Protocols

Animal Orders
Online Invoices

Change Password

NTM Consuting Sarvices e

Demo, Pi S1GH OUT REFRESH 02/08/2005
JALERTS -- UN-FINISHED PROTOCOLS
Protocol # Document Type Title Created On Last Updated
2005-0002 Full Review 2-Sirius 101 - The count down bagins 02/03/2005 02/03/ 2005
2005-0007 Hew 2-Siriuz 101 - The count down bagins 02/07/2005 02/07/2005

IALERTS -- NEW PROTOGOLS
Work Flow Status  Work Flow Status Date

d pI Document Type Protocol # Title
02/07/2005 Deme, Pi Hew - Under Revision 2005-0008 e-Sirius 101 - The count down begins  IACUC

PROTOCOLS

AA8LAC Compliance Reports

Protocol Reparts

Protocol Search

Reguest Transfer of Ownership of Pratocal to Another Researcher
Submit an &mendment for an Existing Protocol

Submit an Application for 3 Mew Pratocol from an Existing One
Submit an application for a new protocol

Wiew Protocol Species Usage Register

ANIMAL ORDERS

Animal Order Search

Animal Receipt Reparts

Create Mew Animal Order

Create a new animal order from template
Create a new standing order

Standing Orders Due
Wiew protocol usage and halance report

ONLINE INVOICES

Wiew Invoices

02/08/2005

Copyright @ 2002, NTM Consulting Services, Inc
3550 Moury Avenue, Suite 201
Frermont, CA 94538
Phone: 510-744-3901 Fax: 510-744-3904
wuw.ntrmcs. com
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Animal Orders

To request initial housing (wild captures) and/or procurement of animals from various
sources or transfer from breeding colonies, click on Create New Animal Orders O .

You will then see a page which lists all species on your protocols @. Click on the line
representing the species and protocol you wish to place a requisition. You will only see
and be able to order animals from approved protocols which have animals remaining.

Howei Pags Hangen, PI L3N QLT AEFRERH an'eazend
ks LS
Ergtocols Fratecal & Dacusest Trss Tithe, tenated Da st el e
Arifhal Crdaes I-Eg Hue Swsond bazt aeTAIIN arf1zzme

Al -0 LT P T AT 2004 AT 302004

= - L THu far ZDa-O 0N anzuz LS

Changs PEGEword ooy posg L Gy DAY 2004 o
AhALAC C Fmport
Brotosal Beprts
Brot n.
Submit an sverdmant for ao Esiiting Projoc
Eubmit an Applcation for 5 Hew Protocol from an Exemting One
Submnit dn sppdcation for @ e protocol
Iransfmr f Pr i tp sngther B her
araras oRneRs |
ST ©)
arimal Fecsint Feports

e new animal from + b

Lraats & naw starding ordar
Etarwing Crders Dus
Haw groiocol uiage ared Dalarcs report

The system monitors your animal balances.

—

esi e

Craata Now Animval Order (Multiphs Boisces)  Hansan, PL
Create New Animal Order > List of Approved Protocol

SR BT HGHE R 20

Choose a protocal from your st of approwed protocols.

islact _[rasscal i |ieatacsl Titls [apieciaen rhnmias Desoriced & lBslsnce | bugdeabian Dase ]

& o040z ny i Mammat Waure an ar Teizane

| Cominua || Cancal & Aakm o Home Pags ]

Capywight @ D102, HTW Cancuking S, I
TS0 Mosiip Seslirei, duite 300
Framicat, Co 34550
Phicaid: SL0-T44-00 00 Faodl S30-744-3504
i (VR G 0y
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The next page you will see allows you to select the type source of your animals. ®

eSi -

Craate Naw Animal Order (Multiphs Boisces)  Hansan, PI
Create New Animal Order = Animal Sources

SioHGuUT | Home LU T

Chooss sourca of animals:
» Othvar Cosnsercisl Source, animd porchased from commarncial sourcas not commonly Lead

= Teaicifi froam Extarin) Bosca (Instititson/Leh), so simals fetaivad fom & non-comirertis sitity such 2 srothe
Instikutiom

o Vandor Purchacn, are animak procuned from ggarosed commancial vandors
» Wildlife Cagitusea, ane animak capbrad in the wikd

I = =00+ 0022
e et Hanisarn, 1
T e it
I ra rremal- Moz
L Gmpessos e RN
T

ritenr Comninrelrdad Saurce

Trengfar Fram Extem sl Saunos {Inptibotion' Leb

®

Wanidar Purdharae

WidFa Gagiura - Howrd

| Cominua || Cancal & Aaiim o Home Faogs ]

Capywight © S0E, HTI Conouking Sk,
500 Mesirp Sesiredd, duite 300
Frawvicavt, Cf 94358
Phions: SA0-TA4-5r 0l Fao Sd0-744-d604
[T AT

Each source type has it own page requesting different information necessary to process
your request. If you have a vendor that you use often, speak with your Facility Manager
about adding them to the approved commercial vendor list. Once you select the source

type click on the Continue button which will take you to the appropriate page for your
source type.

The next page you will see collects information pertinent to your source type. Fill in all
the necessary data. You must have an account on file with the Animal Buyer associated
with your facility to order animals. You can order animals and charge them to another PI
as long as you have made previous arrangements with your Animal Buyer. Section @ is
where you identify the other PI responsible for payment of any fees or charges associated
with these animals. After you have entered your information, click on Continue.
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Institutions and Other Sources

eSinus e

Croate New Animed Order (Pultipls Bowrces)  Hansen, Pl LG ClT HOHE D' D4

Create New Animal Order > Order Information

Ervter ol mformation pertinent to this order such ax Eource, Requester, and Sponsor

o Marmmal- Mouss
7 T

I - Conmcial e

Institutions or Other Sources

Fieaz= enter al information pertinent to Shipging P

This section is specific
for these sources. Be
sure this information is
filled out or the order for
the animals won’t be
approved.

IF this ordar wil b= paid for by a person othar than the PL who owees the prodocal, pleace indicabe o and enter the namse of

this parson. @

Attach Fle

Browaa

| AnechFia

Attachiments List

T T [ T I
P s Bl chad Adsichinnsi(s] |

| Comire [ Carcel & Fietn o Home Page: )

*Requred Fields

Capyri gt SO0, HTM Sarabireg S rmkcaer, Ins.
AZ0 Micars Swared i, Sudite 200
Fiiniont, S 24550
Fhione: S00-T44- 5000 Far 30-7 442504
TR G

33



Vendor Purchase

If your source is a frequently used one and the CARE veterinarians have approved them,
use this source type. All the demographic and contact information on these vendors are
on file and therefore it is not necessary to enter detail data. Just pick the vendor name
and location from the list. ®

Craata Now Animal Ordar (bultiple Bosrcas]) Harnsan, FL ELIN oL HoME e I

Create New Animal Order > Order Information

Evvter all farmation partinant to this ordar such a5 Sedrea, Paquaster, and Sponse

™ vy Eitla
A ammak- fouss
abu RELT LT

Y TN o Purchases

Sakect commarcial vandor from approwed kst of vandors, and whita speacific notas or irstructions, if any, for this vandor

«—

Attach File

Hitr#saa

| AnachFia

Attadhments List

| T [ e
| Fearm v Eicdncin d ARach maimis] ]

[_Combrum |[ Cancel & Fem o Home Pege ]

*Required Fiekls

Capyrght § DI02, HTH Cardukineg S ke, e
35500 FCod Pl i, i 0L
Framioart, Ch 943550
Fhicaii: SL0-T44-5r300 Facdr 5300-744-0504
i e, BT
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Wild Capture

Use this vendor source when you have animals arriving in a housing facility that have
been captured in the wild. This will notify the Facility Manager of their pending arrival
and that necessary arrangements need be made.

eSinus o

Craate Mew Animal Order (ultipls Soeeces) Hansan, Pl AlGH ST HOME Ry S

Create New Animal Order > Order Information

Enter sl mformation pertinent to this order =uch as Source, Requester, and Sponsor

Marmal- Mouse
Tt EoOT

I R i Capitura - Housad
wildlife Caphere

Canfinm prors nunber ad @-mail id of person to rotify about this onder

Attach File

Bitraai

| bechFia

Atrtachiments LSt

| Fearmtrvar Bl i o Adwch i) ]

| Coonfire|[ Cancel & Fetimio Home Page ]

*Required Fiekls

Capypht B SO0, HTH Caraukineg Sk, Irs
A%50 Mosirp Sroaraie, Sute 200
Framioart, Ch 9435530
Fhione: S10-T44-5ri0l Fac 540-744-3504
i, AR, AT
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Order Detail

The next page is the order detail. Information is carried forward from the previous page,
where you can edit if necessary. In the detail section®, enter the detailed information
concerning your order.

a)
b)

c)

d)

D

Qty- Enter the number of animals for each unique combination of factors.

Per Cage- Number of animals per cage you want them housed.

USDA Category- The highest pain level category that this group of animals will
be used. This will decrement you Protocol register by pain level for used animal.
If you protocol was approved for 50 animals in Pain Level C and 50 animals in
Pain Level D be sure and enter a line item for animals whose highest pain level
will be C and another for those animals whose highest pain level is D.
Receiving Location- Enter by choosing a facility from the drop down list the
facility where these animals will be received. Example- if the animals need to go
to a quarantine facility first, choose the quarantine facility.

Charge Account- You must have an account(s) on file with the Animal Buyer
associated with your facility to order animals. These accounts will show in the
drop down list. If you indicated that another PI was fiscally responsible for these
animals, his accounts(that you have approval to use) will show in the list.
Desired Delivery Date- The date on which you want the animals delivered.
Strain/Breed- The strain or breed of the animals you are ordering.

Sex-your choices are male, female, mixed pair, either. If you need a specific
number of male and female create two line items.

Weight-specify weight of animals if appropriate.

Age- specify age of animals if appropriate.

SpecReq- if there are any special requirements of the animals such as pregnant, a
litter etc.

Remarks- remarks for this particular line item.

If you have any special instructions concerning the whole order enter in Special
Instruction section@.

You can save the order to use again by creating a template. Check the box® and name
the template.

To submit the order, click on Submit to Facility Manager. The Facility Manager will
review the order and either schedule delivery or pass it on to the Facility Animal Buyer.
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eSinus .
s Rt e Al o — e

Craate Mew Animal Order > Order Line Datadl
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Order Confirmation

Once you have submitted you order to the Facility Manager, an order confirmation page

will come up. You can print this page using your browser Print function and save it for
your records.

eSinus -~

Craata Mow Animal Ordar (Multipa Bousscas) Haigain, P
Create New Animal Order > Order Line Detail

SDoH 4T Howe pasne o

ORDER CONFIRMATION #: C-00000019-

o &y Litla
Mrdammal- Moy

I YR e Commersial Eource

Instioutions or Other Souroes

uummnumm LT . B nh i

Capwight 1 T002, HTH Caruking S e, In.
2 3

Fi
Phion SAD-THd- 500 Facat S0-744-2604
Ao, TGN G I
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